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PERSONAL PROTECTIVE EQUIPMENT

It is the goal of the Banko Overhead Doors to provide a workplace free from known hazards. Banko is committed to providing Personal Protective Equipment (PPE) in the workplace to protect employees from exposure to workplace hazards and the risk of injury. 

Personal protective equipment will be provided, used, and maintained as required to ensure the safety and health of our employees and that such use will lessen the likelihood of occupational injury and/or illness. For roles where PPE is needed, employees are required to use their PPE, it is NOT optional. 

Our standards require that PPE be used by employees whenever workplace hazards exist that could damage any part of the body. PPE is to be used as a tool to eliminate and/or reduce the hazards employees face in their daily job duties.

NOTE: PPE is not to be used and will not be used as a substitute for safe work practices, Take 5, machine guards, or other safety controls. PPE is to be used in conjunction with these controls to increase employee protection.

Safety is EVERYONES responsibility.  YOU are responsible for adhering 
to the PPE requirements designated for your role.


Employees Working in the Field
The following PPE shall be worn when required while in the field work environment:
· Hard Hat 
· Must be worn at ALL times at ALL job sites.  Even while working in the garage.  
· Safety Glasses
· Safety Gloves
· Safety Shoes

Employees Working in the Warehouse
The following PPE shall be worn when required while working in the warehouse:
· Safety Gloves
· Safety Shoes
· Safety Glasses


Other Employees who access the warehouse or visit field sites are required to wear PPE as appropriate and dictated by the Safety Manager.  
· This includes safety shoes when in areas required and other PPE as directed based on duties being performed.  





PPE Procurement
Banko will provide all necessary PPE for employees in roles where PPE is needed. 

Site Specific PPE
Some field sites have specific PPE requirements; some town homes, apartments, etc. If you are assigned to a job that has additional required PPE, you will be notified.  Additional PPE usually includes long pants, a reflective vest, and a high visibility shirt. Banko will provide a reflective vest and high visibility shirt when necessary. Employees must still follow all other PPE requirements. 

Safety Shoe Program
Employees who require safety shoes for their role are eligible to participate in the safety shoe program.

· Each eligible employee will be provided one pair of safety shoes per rolling calendar year. 
· Banko will contribute $125 to the purchase price of safety shoes when purchased through the designated site.  
· The balance of safety shoes costing more than $125 will be paid by the employee at time of purchase.  
· If employees choose to purchase their own safety shoes they must be approved by the Safety Manager.  Banko will not reimburse for safety shoes purchased outside of the designated site. 


PPE Maintenance and Inspection
Employees are responsible for the pre-use inspection, proper care, and maintenance of PPE they use.  This includes:

· Routinely examining PPE for wear, damage, or failure prior to use. 
· Cleaning and removing non-hazardous contaminations such as dirt, dust, grease, body oils, etc. 
· Properly storing PPE between uses to ensure it is not damaged.
  
If at any time an employee feels that their PPE is damaged or faulty they must contact their Supervisor or the Safety Manager.  PPE will be evaluated, and new PPE issued as needed.  


Safety Manager Role
The Safety Manager is responsible for evaluating jobs/tasks/hazards and determining the appropriate PPE to be worn while performing that job/task.  


Safety Disciplinary Policy
Banko believes that safety is the most important part of an employees job.  The following steps will be followed unless the seriousness of the violation would dictate escalation.  

· 1st safety violation – verbal warning 
· 2nd safety violation – written warning and retraining with Safety Manager
· 3rd safety violation – suspension or possible termination, depending on the seriousness of the violation.
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EMPLOYEE SIGNATURE: ________________________________________________	


EMPLOYEE NAME: _____________________________________________________


DATE: ___________________________
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